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Ovarview

OffLoad 15 8 colisction of administrativa aide which are made
available on a microcemputer. The aystem is intended for those wsers
who require 8 genaral purpase microcomputer syetem for some aspect of
their work end who wish to use the syatem for additional adwinistrative
functions,

The individual componsnts of tha Offload system have been made s
compatible as possible to provide a Straightforward, unifarm set of
facilitins to tha user, Extenbive uBe i5 made of ™menus from which
chofces af action mey be mede and hslp information is providsd by the
system,
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The design of tha OffLoad workstation allows straightfarward
integration with facilivies available over & computer natwork. This
will snable interpersonal communication facilities [such es electronic
mail, viewdats and docUmBRt transfers) as well as access to mare
powerful computer bosed facilities, dosument atchives, printing, eto.

Svstom Reguirements

The full OffLoed system will run under the UCSD p-Gystem Veraion IV,
Howsver, many of the individual components of Offload are available as
psrt of the WORDSET Ward Processing Facilitias or othar packeges availsble
from the ERGC for elL supported UGSD based microcomputars.

b fLoal L

The components of the Offloed system ere arrangsd in & hiersrchy.
At sll levels you are presented with a prowpt line giving the options
availeble to you and inviting you to prass s key to select ome of
them. Options are indicated by & farm such as Eldit or Slat. Type the
Letter to the Left of the parenthesis to meks the appropriate
sslection, You mey return to a higher choice level by typing O to
Qfuit.

Where a filename or numosr & being sought n rsspanss to & prompt
from the eystam, you will in genaral ba eble to &bort the sction by
pressing the escape key followsd by tha return key. Angle brsckats < >
indicate apacial keys which you may typa. E.g., 'Type <spece> to
continua:' is msking you to press the spacsber to allom the system to
carry on. This fa freguently used when the system dicpleya a message
which it wants you to acknowiedge. <ctrl/C> means hold down the "ctrl®
ar "gontrol™ kay and presc the "C' key.

Short Description of Offloed Compongntg

Elgitor to create and modify documents

Fliler to axamine disk contents, manipulata disks, stc

Liist to print out documents

Plrase to format documents

Slcan to List a document to the screen for review

Tity to communicate with other computers

DliskAids to capy and tidy disks

Blsilp ta provida aseistance in the use of OffLoad

Xlscute ta execute other utilities and programs
Greckup eplits up large documants and rejoina parts
Compact reduce space cccupied by B documsnt
Calc Desktop arithmetic calculator
Compare check for differences betwesn documents
Sort/Merga
Mell Mailing (absl manager and form letters
Configure 0 88t up the workstatian environment

Fund,Enuf,etc Cashflow analyeis by Cost Gode/Cost Centre,

Data besa management eystem, stc
+ othere

Gluit to Leave Offload and return ta the underlying p-Eyszem

Nate that there are ssvarsl conditions under which the DffLoad
Byeten will be stoppad and control rakturned to the underlying p—
System. Thess are mainly due to arrors of a kind which OFfLoed sannct
detect. IT you unintentianally Gluit from Offlosd or errare cause o
premature exit, 1% i sugpested that you reboot tha aystem. You can
recognise the underlying p-System by a prompt Line baginming "Command:"
and conteining options such es Clomp, Alssam, L{ink, stc.

Digk Handling

In general, you should put the Offlosd systam disk 1n tha drive
Lahelled #4 whan the system is powered an end not resave it theresfter,
Any user disk mey ba put in the disk drive Leballed #5 end may ba changed
66 hacessery. The anly excapiion to this will be when copying en antire
disk volume, 1In this case seversl "DickAfds" have besn providsd in

OffLoed which explain when you may remave the Offlosd syetem diek from
drive #4.

The following sections describe the various diek typse essociated
lIFh OffLoad. If you are provided with an OfflLoad System Disk for disk
drive 4 and a ssmple User Diek for disk drive 5 you mey skip th
sactions at tha first resding.

|

Offload Disks

An OffLoad ucer will be concerned with several types of disk.

Hame Drive
e) OffLoad system disk OFFLDAD #
b) User disks Givan by user E]
6] Bosk-up disks -
d] Spere disk SPARE. 5
el Specisl disks See componant 5

documentation

a) QFFLOAD Syvstem Disk

Thie ie put in disk drive ¥4 on power on and narmally left there.
A copy of the OFFLOAD disk ia provided when you becama @ user of the
systen. It conteins the 'software' which provides the OffLasd
facilities to you, OffLoad systsm components and documents residng on
the OFFLOAD System DiEk ara distinguishsd by having a prafix '¥T.

b] User Disks

These ere created by a Nlew—#5] commend in the D(iekeids}
compenent of OffLoad. These disks way be used to hold documents
created by & uger in the editor. At any one tima, one usar disk will
ba pleced in disk drive #5 end the documants oh that diek will be
sccessible. These disks may be given eny name. Document names which
ara not prefixed by '*' {cee abovel will refer to the User Disk
currently in drive #5. This has beer errenged for you by the OffLoed
systen which sete '#5:' 85 the defeult prefix for document names.

©] Back-up Disks

Floppy disks are prone to dsmage from dust and fingarprints, It
is ¥ury advisable to make copies of diske holding fwporvent
docunente. The D{iskaide) Clopy-#5) compoment of DffLoad mey be used ta
copy user disks. Back-ups would normally ba stared eway from tha
microcomplter and only eccessed 1f & document on an active user disk
wes Lost for any resson, or earlinr versiohs of documents woro
required. Thase disks normally heve the same namss as the disk of
which they are a copies,

d) A SPARE Disk

It i6 narmal to keap ana ampty usar dick readily avellable s6 &
stendhy disk in casa tha new varsion of  documsnt being adited cennot
it back anto the user disk in drive #5. This could happen if the
disk became full or if gaps Laft on the disk were too smsll. Further
details of this process are gliven in the Editer documention undar
0{uit) and Wiritel. A SPARE disk & normally provided to you when
you first become a user of tha system.




e) Special Disks

Soma Offloed components will creste f1les on s disk which ars
accesasd st Later timee in a uniform way. E£.g., the MAIL program
rmaintains & file of majling data, the FUNDE progrem mmintsins a fila of
accaunting data. Thess special dicke should be namsd as indicated in
:h? documentation for the compenent in use or should be given names
which suggest their function (a.g. WAIL1:],

Tidying Disks

Ih'sks‘uay become full or spese on them may be fragmented by
repeated file removals. In &uch cases, the free spece on a disk may ba
;;;lnl"d by doing & T(idyl operation in the D{iskaids) ssction of

‘Load .

The OffLoad workstetion provides halp on several topics. You can
get & sunmary of the DffLosd commands, recall the special keystrokes
needed for sditor functions, gat a 16t of the UtiLities available,
atc,

A docunant *HELP.HINT may be croated by & user of DffLead to hold
eny useful information and this can be recalled in the OffLoad Halp
fecility at any tima.

Dlslete text by muving over the cheracters with the <cursor> keys. Also
try moving ona way end then bringing the text back again by
woving the oppomite way. When you have indicated the text to be
deletad by moving ovar it use the <stx> key to "accept" the
Delets or tha <esc> kay to "abart! {t.

Quit [with Writa option) is used to write the document back ta the
¢isk. UNEil thie 75 done, all changes you make witl be
temporary. You may give the document name explicitly or just
type § (return> to giva it the sams neme s the input document —
§f yab were nad!fying an existing document.

N.B. The & naming facility fs anly availeble on UCSD p-System
ralaeses 1V onwards,

If the disk becomes full when writing a document, the syetem
will indicate the error end you will remain in the editor to
give you a chance to insert 8 less full disk to try to Qluit end
Wirite the text egain. This ic whare the SPAAE Disk mentioned
earliar should ba used.

You will normeliy use Gluit) with Wiritel to a specific file,
but thers are othsr options.

Gluit (with E(xit option) ta exit from the editor without chenging the
text. Taka care nat to do this scoidentally or thers will be
much gnashing of testh.

Qluit [with U(pdate option} It is suggested that a user who s not
familiar with the use of a single "workfile" for tha current
dacument baing worked on doss not use ths Ulpdate option.

In fact a document called *SYSTEM.WRK is crested and subseguent
calle to the Editor will reed this text without weiting for a
document aame to be spacified by the user. When the document is
finished, it is $laved in the Fliler comporent of Offlosd.

Gluit (with Rleturn option] takes you straipght back into the sditor if
You quitted by misteke. It does not alter the document on the
diek. When starting e new document use *NEW ae the input file.
This provides an empty document which has certain format options
sat 50 that it 16 Suitable 86 a basis for simple document
preparation,

segand movipg ground your document

multiple cursor moves. A number followad by & <curser> key gives a
quicker way of moving bout tha text. Tha "slash" charsctar '/'
5 usad to repest & Large nunber of times - 1.e., 85 wany times
=8 possible bafore the Limit of the document is resched.,

Plage te used to atep one scresnfui at a time through a document. It
operates in the "indicated direction" which wey be sesn s '>'
for farwsrds or '<' for bsckwsrds in the top left of the screen.

i
b

Eaitor

A soreen ariented sditor is used far tha entry of gext to the
systen and for its subsequent modification, The aditor displays 8
scrasn imaga which shows @ "window” onto the text being adited. The
screen imaga is as close as possible to the curront stats of the part
of tha text being entered of mosified. GCuréor woving Keys may be ussd
to move ta any position on ths screan of to move through the taxt to
cauise a different "window" to be shawn on the screen.

The editor can only cope with & limited size document [normally
between 16,000 snd 20,000 chsracters]. It is therefore best to split up
long documents into chapters or cections which are convenlent for
editing purposes. It is straightforward to combins the ssctions for
Uisting or text formasting at & later stage. It 16 useful to chaosa
names far sections of @ Large documant wiich all begin with the seme
prefix le.g., 0OC1.1, DOCT.2, etc.] ta sase identification at a later
stage.

Most of tha Offload user's work ia Likely to invalve the uss of
the Editor. It 16 asslmed that Semeone will dewonstrate and teach she
Editor to you. It is streightforward to gat started with tha editor.
However, it is also possible to perform sophisticetsd taxt processing
on a par with weny commercielly available word processors. You may find
it sester to follow & gradvel learning path snd get plenty of prastice
before attempting to use mars edvanced Testurss.

The following List gives a suggested order of learning commends.
There is 8 sample document on the DfflLoad Systew Disk called *EDIT.E.G
which way be used for Learning purposes. Spend wost tims on the initiel
List of commands [which are expleined in & (1ttle deteil below). Read
tha Editor reference documentation for these commends beforghand. Gain
confidence befors going on to any other commend. Tha set of commands
in tha initial section is sufficient to do ANY oditing. The further
commends will meke it easier for you once you can usa them with
canfidance.

Keep an eye on the prompt Line within the Editar et the top of the
screen, Lt gives aid by explaining what you are currently sxpected
to type or the options open ta you, Some commands allow you to “sbort"
the operation by pressing the <esc> key. This Leavas the text in 1ts
ariginal state.

initially

Use the *EDIT.E.G document to experiwent with the following commends.
Ilneert text followed by <etx> (normally the <ctri/C> key) to "sccept”
the Insert. You mey use the <esc> kay to "abort" Insert

inatead,

Cursor [cursor) keys to mave to a differsnt position in the text.

<space> and <return> are used to move in a similer way to the <cursar>
keys but they opersta on ona or mors charecters (for <space>) or
Lines (for <raturn>) at e time in the "indicated direction.

*>' gr '<" gre used to alter the indicated direction. The top left most
chsracter of the screen reminds you of the current direction.

Jlump may be usad to go the the Bleginning or E(nd of tha dacument.

third locating and replecing texi

X{exchange 15 & powsrful command to allow you ta overtype the tet on
the scresn, Cursor keye or <raturn> can be used to alter the
position at which you can overtype. Space can be opened up and
clossd up at the point of exchange. Practice on *EDIT.E.G until
you underatand how this worke.

N.B. UCSD p-System versions previous to version IV hed a more
Limited X(exchenge commend.

Flind to locate text in the document iss specifisd within delimiters,
e.g., F/today’ will find the next occurrence of the string
"today" in the indicated direction..

Rieplace to alter & text string in the document. One (the defaultl, or
Limited number, or all [indicated by '/') occurrences of the

string may ba reptaced by typing @ number or '/' bafors the 'R

to select the Rleplace conmand. Yerification on sach replacement
mmy be requested. This command hac & number of options end is

quite Flexibla, so it 15 impartant te cansult the Editor Menusl.

fourth sut end paste, merging 11

Clopy Bluffer. There is » "Copy Buffer® which is filled by the Last
toxt Dleleted (evan if tha dalets ic aborted] or I(nserted. This
command snsbles the cantents of the buffer to be copied at any
point. Hence text cen ba Lut (by the Dfelete command) from some
plece and Pasted (by tha Clopy Buffer command) into the new
location. Accidentally daleted text may alen be recovered by
this mechenism so long as it is dona before she nexi insart,
delete and other mimilar operations.

Clopy Flile may ba used to fnsert another document (or part of one
when you get very clever with the Editor) at sny point ¢n the
sext being edited. Hence, stendard tables, parsgraphs, stc
oan be kept on disk and rocalled as neceseary.

If you need to put a form faad character directly in a File
{e.g., to cause & page throw on a printer without use of the
printing end formetting utilities LIST and PROSE) you mey Clopy
Trom F{ile *NEW.PAGE which is a file prowided on ths Offlosd
Systen Disk containing only & form feed charscter.

e
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Aldjust can be used to move B line of text left or right on the pags.
When you move the cursor to the lines sbovs or bslow, these ara
then adjusted by the sama emount.

Klolumn cen be usad to adjust the part of the line to the right of ths
curaor whila leaving the part of the Line to the Laft of the
cursor stationary. 1t is wery ussful for manipulating columns
of figures by making space for a new column or remaving an
unwanted column.

sixth Lext ing in detajl

Slet Elnviraraent is used to alter the sode fn which the Editor
works. You hauld o gain an ing of the
posibilitian sinca easa of uee of the Editor can be achisved by
careful use of the Environment optiona.

You may seloct the FliLling mods whareby all text typad will be
kept within preset margins without a user typing <return> or
aligning Laft margine with spaces or tabs.

Tabstops may be preset. By defsult, these are set B charactars
spart.

It mey be useful to note that tha *HEW documant provided on the
OffLoed System Disk i5 simply an eapty document which hae had
cartain Environment aptions presat in the S(es Environesnt
commend. Why not uss the £ditor on *NEW and look at the
Environment eptions by using the S(at command to ses the
defeults we chose for simple use of the editar?

The S{et Elnvironment commend s also useful in that it
provides valusble data about the document baing edited. This
ncludes the £ize Of the document [in characters) mnd tha amount
of epace remafning before the Editor could not cops wWith the
size of the document [you will get e messege at the top of the
screen indicating "ERROR: Plesse finish up the insertion” when
you ers near the Limit). The date of creation of the document,
the date it was last reviced end the number of revisions is also
given,

Ilnsert and D{alste shauld be experimented with in F{illing mode with
various S(et Elnvironment options. When Insertions are done in
Flilling mode, tha text following the insertion is re-adjusted
to ensure that it remeins within the set mergins. It is
necessary to Mlargin the paragraph sgain explicitly following e
deletion.

Hlargin is used to alter an oxisting parcgraph to tha eat margine and
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DiskAlds

A set of commonly neadad disk operations has bsen pravided in an
easy Lo use nanner via tha DickAids component of OffLoad, Thess
simplify the copying of entire dicke and the satting up of new user
diske. Narmelly these cperetians would each consist of sevaral steps
and neceseitate otherwise unneceasary background kaowledge of the
conputer eystam heing used. The DiskAid fecilities ara:

Blackup-#4  craste s backup of the Offlaad System Disk

Clapy—#5 create @ copy of the User Disk
Hiow-#5 create a new, formatted, blank, User Disk
Tiidy compact unused epace on tha disks in drives 4 and 5

The nature of the Offloed system mekas 1t difficult to detect and
report some errors during DiskAid oparations. IT errors do occur, try
to idontify tha problem = it could bs & faulty diek — and then repeat
the oparazion,

Filer

The Fiter 18 a collectfon of facilities 1o axemine tha List of
dacuments or files on diska (known ss disk ¢iractortes}, te copy files,
renove files, changs the names of files, copy antire dieks, stc. Floppy
dieke are prone to demege from dust, greasa, etc, 8o there are aids for
checking diske are sound and recovering perts of disks found to be
feulty (see the sppancix on handling floppy diske for mare information
an disk handiing and recovering from errors).

The "DiskAids" facilities in Offlosd are intendsd to provide &
straightforwsrd method of manipulating entire disks, to take back-up
copies of disks, atc. When othar disk operations are necessery use the
Filer. In gensral you should ngt remove the Offload eyetem dick from
dtive #4 since the cyetem will need to sccass that disk during its
operaticns. However, if it is necessary to remave the disk, you mey do
su sfter a Filer oparation hes baen setsctad from the optians
available.

If the system nesds th sccess the Offload system disk and the user
hes remaved 1t from disk drive #4, tha user will be amked to put t
back in tha disk drive when necessary.

Filer Operations of Imporionce

The following List gives a suggested order to lesrn the Filer
cowmends. It is essumsd that someone will demonstrate or tesch the
aystem to you.

D{ate may be set. You should do this at tha start of eech day. When
Losd is started, it provides a remindar af the date and
sllows it to be reset immediately.

Llist directory cen be ussd to get a List of the documents and other
files on a disk. You may specify the disk which you wish to
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only operates in Flilling mode. It may be ueed ariar @
deletion to tidy the paragraph. Claver usa of the sat marging
in FliLling moda and the M{argin command can giva greet
flexibility for paragraph layouts, stc, Take care that you do
hot eecidentally re-margin e laid out table ar disgram where the
space5s $n the text must be praserved.

Inserting epace for part-width diagrue
One 'speciel sffsct' which may be warth noting is that used to
achisve & cut out section for a photogrsph ar diegrem which only
accupies pert of the page width. The text can be made to run
eround the cut out.

If the text is just baing entered, you may uge the Slet Elnviromment
facilitiestn set up appropriate margins for befors and after the
cut out Bectiom, and set different margine for tha cut— out
section itsmlf.

If the text has already baen entered, uee Slet E(nyiromment to
set the mergins for the cut out, position the cursor st tha
start of the cut out and da an Ilnsart followed inmadiately by
an <gtx> [normally <ctrL/G>) to end tha insert. This has the
offect of ingerting no text but doss force re-mergining of the
following text in F{illing made. Resat the S(et E(nvironment
margins for after the cut out snd perform ths same Ilnsert <etx>
operatian to re-mergin the section following the cut out.

Eingliy Full Use

There is & rangs of other facilities in the editor which can ba
explored by the ambitious. It is very rars far anyons to need to Lesrn
every fooility in she sditor. Howaver, for you own requiremants some
of the facilities aveilabie could eignificantly reduce the tedium of
performing some operations. You should st least rand the documentatian
o see what is mvaileble so that you cen slways look it up if you later
believa 1t may be relevant to you.

The facilitiee include the Sletting of M{arkers in dncuments (for
exsmpls to fdentify regularily used sections or paragrephs in contrace
texts) and subsequensly Clopying from e Flile betwesn Miarkers. It is
also possible to Jlump to M{arkars in 8 document.

There are commands to Z{sp larga areas of text between the current
poeiticn of the cursor and the position of texs last Ilnserted, Deleted
. or Flound.

Further deteils

See the UCSD p-Systam User's Manual. Ap introduction to ths Editor
15 also available 1n the Beginner's Guide to the UCSD Pascal System by
Ken Bawles [McGraw Hill, 19801.
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look at by disk name (e.g., SPARE: )} or by driva number [e.g.,
5

Files on @ disk ara given suffixes such es .TEXT or .CODE.
Thess are used to differentiate betwssn dbcuments, axecutab
OffLoad components and other epecial date files. Files alao
may have common prefixes (such ss SYSTEM, MAIL, or FUND} to
group filee related te one type of fecility. This is & usaful
convantion which should Blso be adopted by you am mn Offload
user.

Elstended List dirsctory is used in the same way s L{ist directary.
Hawever, it provides greeter detsil an the diak and ita filoc.
In particular it displays the unusad aress of the disk and can
ba ussd to sas how fragnented the free space 15 (use the
D(iskaids T{idy operation to cozlesce the free space) .

Rismove files may be used to delete unwanted documents on a disk. An
explicit filename may ba given. The full filenames (including
any prefixes and suffixes) are NECESSARY otherwiss the file will
not ba found fe.g., to remove the documant CH.1 it will ba
necessary to R{emove CH.1.TEXT).

By using "Wildcards” it is possible to removs mors then ang
tila ot a tima,

Wildoards may be used in the Rlemove, Change, T(ransfer end other
comnends to allow thess commohds to menipulate mors than one
fila at once, The wildcard character ‘=' matches any substring
of & filaneme. It may ohly occur once 1n a filename
apecification, E.g., 'DOC=! will specify all files whose nams
starts with 'DOC'. If o Rlemove wat being performed, all such
files would be remaoved. Whanever wildeards are baing used to
Riemove files, confirmation is Gought befurs the files are
actually removed.

You use '?' in plece of '=' in a wildcard specification, the
syetem ecks you ta confirm sech individusl oparation performed
on evary matching file.

B

Clhange file names moy he usad to rename files on dicke. Agein you may
use wildcards to allow & range of filas ta be renamed.

.

You can also use Clhange to rename a disk — hout losing Files

elready on the disk.

T(ransfer filec mey be used to copy Files on one disk or batween
dicks. Wildoarda may be wsed to 8pecify 8 range of files to be
transferrad. 1f tais is dane, the Jestination filsnsme may he

an &s '$' or a different disk name or disk drive followsd by

fo.g., SPARE:® or #4:%} to toll the system to use the same
destination name as the source nema.

Tlransfer may slso be ussd to copy the contents of an entire
diek onta another PRE-FURMATTED disk.
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Eurther Filer Qoerations

The following Filer commands may be requirad at soms stags but are
not necessary for streightforward usa of the Offload systen.

Slave workfile

Niew warkfils
Thase commands may be uasd to copy & workfile document into m
normal document (Saved) and then to clesr the current workfile
(New). After this the Editor will nat continue to aseuma shat it
should resd the warkfile whenever it 15 run and it will resums
prampting for the nams of the dooument o be edited. You will
need to use this ssquence should you inadvertently usss the
Elditor G(uit Ulpdasa warkfils option.

Wihet warkfils

Glet workfile
These are 2 other workfils Filer commends. W(hat Lets you know
the current status of the wurkfils, and Blet informe the system
thet & particular nemed document should now be trested as the
workfile. Only use the workfile concept if you are working on a
single docunent for 2 long period and understend the operation
of the Filer B(et, S(ave and Nlew conmands.

Violumes may be ussd to obtain a list of tha disks currently mounted in
the dick drives. It elso provides other information such ss the
currently set Plrefix for filanames. Offload will ses this
prefix to '#5: when it Starts up.

Plrefix may he used in cpeciel circumstances to alter the prefix for
filenemes. Note that if this is done, all documents creatsd
will now be placed an ths digk or disk drive specifisd in the
Plrafix command snd not #5, ths defaultad disk drive.

K{runch frea space on s disk

Z(sro s new dis
Thase commands heve bsen ‘packeged’ in B rather more convenient
form in tha 'DiskAids' companent of OffLoad. However, when you
gein feniliarity with the Filer, you could incresse th
flexibility with which you can uee the ayatem by learning these
commands.

FEiler - Further Details
See the UCSD p-System User’s Manual for further information.
LIST

LIST is a utility to List f§lec on o printer, the particular printer
cen be specified by tha user. It oLlows for underlining, emboldaning and
pegination of documents. Furthar functians are svailable depending on the
functionality of the sttached printer. LIST 1a capable of producing
peginated text without any specisl commands in meny instances.

il

wauld use &n A4 layout [directiva text - '** means it resides on the
OffLoad Systea Disk] to control output and process the 2 documents nemed
by the uear. In fact, the dafsult PROSE directives are equivalent ta the
cantenta of the *A directive taxt [see below], so the '%A4,' part may he
omitted 1f A4 formetting is required. You mey supply your cwn, ragularily
used, farmatting directives in this fashion.

PROSE than asks for an autput fila. This may he a fils on the
user disk 1f the formatted output muat be Kept. However, it is mara
normal to direct the formetted output diractly to the Listing device.
Thts 15 normslly specified as PRINTER: (on eome SyBtems without the
apprapriate hardware interfaca it may be necessary to put it to
REMOUT:), You should ensure thet the printer is plugged inte the
microcomputer end switchsd on before beginning text formatting where 8
printing device is specified a& output.

Dirsctive Taxts

*4  Suitable for cutput ta A4 papar when ths printer is sot to
€ Lines per inch vertical spacing and 12 or 15 charsctars per
inch horizontel specing. This is the dafault formet used by
PROSE if no averriding directivas are given. It is provided to
act &s an example to onable customised dirsctive texts to be
wade up by a user.

Eiople Bules to get good reeults from PROSE

The following cuggested text formatting rules will give you goad
results by straightforwerd uss of PROSE. When you gein mare sxperisnce
With the System, you can vary your spproach to text farmetting.

4

Use the defeult PROSE directives. The notes balow assume this.

PHOSE trests any indented Line or blank Lina as a change

of peragraph and text justificetion 1s mot carried furthar

then such & tine. Tharsfore, split parsgraphs by 2 blank Line or
ingent tha start of a paragreph,

a

Hark text to be underlined by eurraunding it with the "tilde"
charecter. Blanks within the surrounded vext should ba marksd with
a backwards quote character 1f thay mre mlsp to be underlined. The
use of these two particular cheractera to control underlining is
defined in the *PROSE.INFO taxt an tha Offlosd system disk. If
present, this text will slways bs processed by PROSE before the
user's input texts.

4

Put B .TITLE <text for titls>  directive just following the title
and author line of your document. This will then eppeer at the heed
of oLl pages but the first.

§) Protect any diegram, tabls or specially laid out text From re—
formatting by putting
LOPTION(F-) to turn off formatting befors it and
LOPTION(F+] to resume formetting sfter it.
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Once LIST hes been exscuted a coumand Line will sppear &t the top of
the screen:

LIST: Llist fils, Aldjust paper, Slat perameters, Qluit:

ALL you have ta do to invoke B command 1s to type the single jmitial
letter, Sa to List a file you heve only to type L. The document to ba
Listed may consist of several parts which cen be given to LIST by
separating the nemes by commas. Seversl diffsrant documents may be Listed
by separating the names by obligue charactera.

E.g., GH.1,CH.2,CH.3/DGC.1 .
will list 2 documents where the Pirat consists of 8 mectians.

Ray, sition o £

The OffLoad wokstation is set up so that, by defeult, A4 continuaus
paginated output will be produced. Thers ars 56 Lines of text to sech
Ppege” output by LIST when using this default A4 pege format. It is
tharefare possible to "revies” the places whers the text will be split by
using the Dfflead Editor. In the Editor, use & multiple move command [55
follaned by <down arrow> for the defsult Farmat) snd the cursor will be
set to the line which will be at the top of the naxt page. By inaerting
or delating text or blank lines, or by using the @P(] pags directive tha
page bresk cen be sdjusted to avoid dimgrams, tebles, atc.

Once LIST has started to print documents, it will continue until
it hee finishad. If you wish to abort printing efter raalising that an
arrar has been made, you must re-boot your computer.

— Fur:

A ueer manual entitied "LIST uncer UCSD™ is eveilable Fram the
#icrocomputsr SUpport Unit.

PROSE - Text Formetter

More sophisticated text formetting fs possible using the text
formatter PROSE. Directives may be pleced in the text to produce &
wide variety of output styles. Without dirsctivec PRDSE will attempt
to produce & y f d document ing to a default
description,

When PROSE is run, e set of input documsnté are asked for. Eithar
one document or @ List of them [separated by ","} may be given. ALL
the documents given are considered to form one long document end will
bo processed sequentislly. A tocumant *PROSE.INFD resides on the
OffLoad system disk and is processed by PAOSE before eny wser given
documents. This allows directives which mre glwevg used to be set up
onca and for sll. For example, the input LTst:

*A4, MY,DOC1 , MY.DOC2

- 16 -

PR = Further Details

PROSE 15 o very saphisticeted tool and may be ussd to lay out
paragraphs, to set formats, buiid up indices to e document and 8o on.
See the PROSE User Menual for further informatian.

Scan - to review 8 long Lext

The S(can) aption of OfflLoad s m simple method of revieming »
taxt file which 16 too long to adit, Tt Lists the document on the
strecn, Sincs it appears very quickly, the output way be stopped end
started by the Stap/Start toggle character. The actual character used
for this varies from cystem to mystem but cen be found in the Hlelp
K(eystrokes information in the OffLead workstation. It ia ususlly
ctrl/S.

Sines {t 1s very assy to produce very largs files as output from
PROSE, tha option is partioularily useful for reviewing the places
where PROSE has split pagss; the scresn will clear bafore continuing
output at asch page break.

-7 -
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TTY can be uSed to ensble the microcomputer to act as & video
terminal to a host computer. The microcompUTer §8 Sonnected to the
network vis @ Terminal Control Processor, either directly or vis sn
accoustic Coupler and telephone to the hast computer. The normal
canventions for legging on to and using the host computar should then
be followed.

It is possible to enter & "local mode” of tha TTY program by
typing <ctri/L> at sny tima after logging on. In this mode it is
possible to Plut decuwents to tha host computer from the micro—
camputer's disks or to Glet documents back from the host computer to
the microcomputer. When G{stting a file From the host computer to tha
microcomputer, it can be written to & disk by giving 8 suitable
filename or it can be written directly to the printer (by specifying
tha "(pcal filengme™ as PRINTER:).

The F(iler option allows tha microcemputer's disk dirscteries to
be sxamined, documents removed, atc. from within TTY. Entering local
mode mllows control codes to be sant to @ host computer. This is
useful for charasters which might otharwise be intercepted by your
microcomputer and treated in 8 special way. After Logging off from the
host computer system, you should Efuit from the TTY package by entering
local mode [<ccri/L>) and then eslecting E(wit.

TTY forms & part of tha EAGEC X-Talk communication facilitiss. You
nesd access to the software support in the host to use Plut end Glet
on documents.

On EMAS use DPTION(SEARCHDIR=MICROS.EMASLIB) once.
On FSTORE no epecial sction needed.
On VAX ¥MS or UNIX hosts consult your computer staff.

Furthar details on TTY and X-talk ars availsbls in tha X-talk usar
manual. Further details on the use of the EMAS host computars and the
Edinburgh network are availahle through tha ERCC Advisory Service,

Xfsxgouts)

Less commonly used components of the OffLoad system do nat appeer
on ths mein options menu List. Theee can be used by typing X and
giving the component mame. Since these components reside on the Bystem
disk they are distinguished from normal user texts and programs by
being prefixed with an '*'. Xlecuts) can also be used to call programs
provided specificslly for your own systew. In this cosa instructions
will be given by the pecple who provided the programs to you, {N.B.
this information may usefully be summariced in the *HELP.HINT taxt.]
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it and rajoin u

CAAGKUP can be used to braak up a large document into several
menageeble pieces suitable for editing. This mey be necessary where s
document i& brought onto the workstation from elsewhers (a.g., from
anothar computer).

In sadition, should it ever be desirable to put togethar all the
ssparate ssctions of a large document [2.g., for sending ta semeohs on
a different computer) CRACKUP will alsa perform that opsration.

JMD; = cs_disk s BC® 0CCUpi ent

Leading spaces an each Ling of a document may be represented in s
reducad form. The Editor and some other Offload utilities represent
documents in this form. In some casas, such as receipt of documents
from & host computer via the Glet dooumsnt] facilities of the TTY
communi cation package, the reducsd form is not ussd, In these cases,
the document crested will ba Larger than strictly nscessary. If this
causes incanvenience, sueh as meking ths document too Lergs to edit,
perfarm a COMPACT operation on the documsnt and tha leading spaces will
be converted to their raduced form, end all trailing speces on Lines
will be removsd.

CALC = Dogk oo mrithmetic e sar

CALG onables simple arithmetic calculations to be performed. A
dieplay can bs msintsined showing the current vatues of s set of
"varisbles" whith can be used to hold intermediate results. Help
infornation is aveilable in the utility.

COMPARE - r_di ferences

This 16 & utility to compars 2 simjlar documents and to produce a
report of the differances between them. It ie normelly used to compare
& revision of & document sgainst an ardginal.

‘SORT/MERGE

SORT/MERGE 5 a ganarsl packags which is mble to parform & number
of operations on Linas of text [veually in some fixed formst or List)
oC on other type of files. The Offload eystem includes ohe version of
this facility which sllows & document consisting of single Line racords
to be sorted mccerding to up to 6 'keys' or ordaring fields,

Full documantation to the SORT/MERGE packege is available in the
SORT/MERGE user mahual.

~18 -

iny

MAIL is ® utility to manage  ¢ata base of name, address and othar
|m'orm:1nnn. Tha dets bsse may be eddad to, changed and entries
ed, It is possible to search through the date base for recards
-.m.fy-mg certsin criterin. Mailing labels may be produced and racard
entries merged into stendard Letters to produce "form" Lstters.

You are recommended to use 8 new user disk in drivo #5 to hold the
2 files necessary for oparation of MAIL. These 2 files ere & MAIL INFO
information file and the actual MAIL dete bage. When s new mailing
list ia to bs started mnsure that you have a new user disk l:raated by
D(iskAids Nlew-#5 perhaps) ready and snswer the MAIL system prompts for
the disk drive on which the files will raside es drive &, It msy help
you to lebel the disk with m nams such as MAIL1: to &ct s a raminder
of the function of the diek. A meximum size of 250 blocks s
recommended for the MAIL date base {sse the full documentation for the
reasons if required].

It is possible to maintain multiple mailing Lists by using
separate disks for the MAIL date besss. In this cese take care to
labsl them with differsnt names so that you kesp tha informetion in
sach msiling List smparate.

A utility *MAIL.INIT is evailable to take a document holding names
end addresses (created, for exemple, in the editor) to ini
MAIL data bmse.

Full documentation ic svailabla in the MAIL User Manual.

~ get up workstation charecteristies

CONFIGURE can be used to set characteristice of the Offload
workstation hardwara. HNormally, information for the ports for
connection to a printer and to ather computers can be set in
CONFIGURE. See the manusl for the psrticular hardwere in use for
details,

Cag| NUJ

FUND, ENUF, etc. are systems provided on the UCSD p-System in
which OffLoad operst=s, Thay are net provided directly in Offlosd due
to Limitstions an disk spaca. However, they mey be used as separats
systems.

FUND s & utility to meintain a List of trensactions by Cast
Centres [e.q., granta or depnrtmentsl groupings) and Cost Codee [0.5.,
expenditurs headings). Transactions may be ensered and later exmmined.
Reports may be peneratsd to the screen or Lo m printer giving income,
expenditure, cesh halancas and committed axpanditure for verious cost
centres or cost codas.

This progran is being prepared by the EAGC Data Base Systems Unit
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and tha present facilities ara provided as a demonstretion only, by
courtasy of Toby Marrie of thet Unit.

Brief notes on the pilot FUND program are evailable from the ERCC
Microcomputer Support Unit.

ENUF - tha Edinburgh User Friendly Dsta Bese Management System =
i5 @ Tlexible, sasy to use, gencral purpose data base msnsgement
syatem, It mey be usad in many situstions whers record processing is
requi red,

The ENUF system is being prepared by the ERCC Dets Bese Systems
bnit. Full documentetion is evaileble in the ENUF User Manual,

Special Data utilizies

Spacific progrems [from the same Stoble and similar to MAIL) are
available for inventory meintenance, legging telephane calls, ete.
These could be inyestigated if the functions are needsd in sdvance of
ENUF beconing eveilable.

[FORMATDISK. BOOTER, etc

Thass utilities are normally called via the Offload DiskAide
component. However, they can be called ssparatsly if required to
format disks or to copy the bootstrep arsa of disks.

Uger Provided Proorams

Thers are several genaral purposs tools to sid in providing
programs suitable for administrative functions. In particular, thsre
are facilities to provide ISAM (Indexed Sequentist Access Mathod) file
support and "slectranic form" orianted front ends ta programs. In the
latter case, a screen editor can bs used to define a “form™ through
which a user will interact with an application program. This "form"
can then be used tao mutomatically generate s skeleton program which
provides a greet deal of input and output chacking and a standard
mechaniem for interacting with software. Specific applicaiions can
then be built up fram the skeleton.

An example of en ISAW support packege 15 COLAFILES. Electronic
farms aystems include FORMULEX (for SuperBrain and Apple] and CRT
Screen/Form.

Acknowledgenents

The DFfLozd system is a collection of packages written by seversl
different authora. The componente not alreedy cupported by ERCC were
tasted and improved and now utilitics written over the Gummar of 1981.
AL Hayden of the Computer $cience Dapartment snd Austin Tate of ERCG
soordinated tha work.
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Appendiggs

ffload sys

axpLan n eac|

The following Files are held on the OffLosd Systam Disk.

SYSTEM. INTERP
SYSTEM.PASCAL
SYETEM, MISCINFD
SYSTEM.LIBRARY
USERLIB. TEXT
EDOITGR. CODE
FILER.CODE
FORMATDISK. CODE
BOOTER. GODE
SYSTEM, STARTUP
OFFLOAD , GODE
OFF. INFO.TEXT
OFF, INFQ,DATA
PROSE. INFO. TEXT
TTY.CODE

PROSE. CODE
LIST.CODE
CALC.CODE
MATL.GODE
MAIL.INIT.CODE
CRACKUP . CODE
COMPAAE , LODE
GOMPACT . CODE
SCRTMERGE . GODE
PARAMETERS, CODE
NEW. TEXT

NEW. PAGE, TEXT
EDIT.E.G.TEXT

MALL . FORM, TEXT
HELP, OFF . TEXT

HELP,KEYS. TEXT
HELP.UTIL. TEXT
HELP.DISK. TEXT

Il _ Further

UCSD Interpraser
UCSD System command processor

Terminal characteristics file

Suppart Software Library

Fite giving nemes of support codefiles for utilities
Systew Editar

System Filar

disk formatter

system disk bgotstrap copier

Turnkey entry program

comwand fnterprater for Offiloed system

parameter file for OFFLOAD command interpreter
compact form of OFFLOAD parameter file

file used by PROSE to ganerate default action

TTY communications

Text Formatter

documant printer

interactive calculator

Mailing systen/form letter system

MAIL date base initialiser

text splitting/joining utility

dacument comparator

utility to reduca storage space fer ducument

text Pils sorting/merging utility

support unit for various utilities

empty file with Slet E(nvirorment suitable for beginners
ac sbove but containing a formfeed (to insart in documents)
sxample file for editor learning

sample directive text for PROSE layout

axample Lletter I(nput file for MAIL

ditto

ditto (giving & “form" of the record contenis}

help for Dffload comnands

help for workstation keystrokes

halp on utilities aveilable

help on DiskAids

kien gwpiiable on Offload

UCSD p-System Ussr's Manual (or Appla Pascal Dperating System Manual}
for Editor, Filer end general information on UCSD System.

Bsginner's Guide to the UCSD Pascal System, Ken Bowles, 1980, McGraw Hill
for introductory guide ta Editor, Filer, etc.

UCSD p-System Summary Card from ERCC.

—z2 -
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* LIST MICROS.DOC_LIST an EMAS
PROSE MICROS.DOC_PROSE an EMAS
TTY MICR0S.DOC_XTALK on EWAS
CALG MICROS.DOC_CALC on EMAS
SORT/MERGE MICROS.D0C_SORT an EMAS
¥ MAIL MIGROS.DOC_MAIL on EMAS
FUND Brief nates from ERGC Micre Support Unit
ENUF Preliminery User Guide, Data Base Systems Unit, ERGC
CONFIGURE Datalex UCSD p-System additional notes (for SuperBrain)

ISAM/"Electronic Farms" Software
Various menuals and catelogues held by the ERCC Micra
Support Unit.

EMAS ERCC EMAS 2800 Introduction and User Guide

b A5 booklats ars avsilabia from the Microcomputsr Support Unit far
these utitities.

Note: all the EMAS based documentatinn mey be Listed to a line printar
with LIST <filsname>,.LPnn (where nn is tha numbar of your
nearest printeri.

sks = han nd rs

Floppy disks ere used to store the documents you are praparing.
Tha technology used to record and read floppy dicks as well as the
actual disks themselves are fairly crude. It i8 important to get a
proper appreciation of tha likeliehaod of errors. These might Lead to
documents held on a disk hacoming unreadable.

Thus, it is VERY IMPOATANT that you keep impartant documents on
mare than one disk or use another computer to store them ralisbly. The
uee of @ mainfreme or netwark filestore to keep filed copiss of
docunents is & normal procedure. As & general rule you should ansure
that you have a copy of any ducument whosa Loss would be snncying if
you were to lose it.

Follow these rules for handling floppy disks:
1. Keep the floppy away from magnetic fclds and tempermtura
extremes. Kesp them clear of televisions and do not put them
on top of disk drives.

2. Never, ever touch the floppy's megnatic surface.
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3, If you write on a label which is slresdy on s floppy, use a
soft~tipped pen and don't prass hard. Don't use ball points.

4. Do not bend or fold the floppy.

5. Keep the floppy clean and do not put it on dusty or wet
surfaces. When not in use, put the floppy back inside its
protective Eleeve With the slot exposing the magnetic surface
pointing into the sleeve to afford it maximum protection. Keep
the sleeve clasn also. Do not use Liquid Paper or other
corrsctive fluids on the labsls of floppy disks; it flakes off
and enters the protective sleeve of the disk.

@

. Keep the area around the computer cleer and have & floppy disk

box or library case handy where disks net currently in a disk
drive can be placed (efter being returned to their protective

sleeves).

Re

rs

If you have any dick errerc or note any dirt or scratches on the
surfsce of tha disk, try to copy all important files on the disk to
another disk BEFORE ssrious errors ocour,

1t is often possibls to datact 5 disk that has s feult on it in
advance of the fault becoming ssrfous, The UCSD p~System has a
mechanism whereby 1t triss to re-read disk information several times
before reporting a fsilure to the user, It tries to read tha disk 20
times. This will be noted efther as an unsven sound [grunk, grunk,
grunk) from the dfsk or a5 an unduly long disk operstion. After the
First 10 failures, the system will reset the disk reading hesds to
their home positien and then continue with snothst 10 attempts. The
head reset is often noted 2e a clattering sound frem tha disk drive.

Your first indication of an arror & Liksly to come when copying @
digk or document in the Filar. The arror may bs reported as & Bad
Block, en L/0 Error 17 (mesning Bad Block number] or something similar.
They are ail serious.

Onte you have actually hed ah errar, you should IMMEDIATELY
attempt to recover as much ms possible of the materisl on ths disk.
You should expect that some documants could slreedy be lost.

Each disk hes a directory area which holds details of all files

held on the disk-

It the directary in in o foulty ares you have a very

eerious fault which may mean thas ail information on the disk could be
lost. The LCSD p-System providss a serias of alds ta try to recovar
from thic eventuality (which suggests that it 18 & far frow rare

aGour ranca) .

These include the maintenance of duplicate directorias on

the disk itself, utilities to restore directories from the duplicate,
Ecavenger utilities to examine avery bit of = disk looking for anyEhing
it ¢an recagnise, etc. IF you are knowledgeshle emough end have a
great deal of time to learn sbout these facilities end use them you can

do wonders.

However, the simpla rula is: if you cannot read the disk
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directory you heve Lost all files on that disk.

Presuming that the fault is not that serious, you should be sble
to recover a fair amount of the material on the disk. Use the Filer to
copy sach file SEPARATELY from the bad disk to a pre-initisiised [using
New—#5. in DiskAids) disk. Do a Filer Tlransfer from #5:= to #4:$
(presuming that the bad disk is in drive #5 and the new diek in drive
#4). This will attempt to copy every fils over from the bad disk to the
new ona. This is Likely to fail at a fila stored over the area whers
the diak has @ fault. However, you will aiready have recoversd some
material [hopafully).

Mow, use the Filer to T(ransfer all the files FOLLOWING the one
being transferred when the transfer of ALL tha files failed. This can
be done by doing a Tlransfer from #5:7 to #5:% which ellows you to say
Yies or N{o ta indicate which of tha filss on the disk are to be
transferred. Say N(o until after the one where an error last occurr
Kesp doing this until you have all files recoversd sxcept ths onas
which fail to transfer. Now you should have @ fair emount of the
material from the bad disk ~ probably all but ons document.

Now use the X(examine command in the Filer. This tries to resd
&nd rewrite sach ares of the disk in turn. It MAY recover from the
error, If no srrors are found by X[examine you should attempt to
Transfer the remaining unrecovered files from the fauity disk to the
new one.

If you still have Files which cannct be resd, you should probsbly
treat them as lost at this point, YOU WILL REACH THIS STAGE. Aftar
you da you will take a grest desl more care to copy documents and
realise the true vaiue of having a mainfreme or network filsstars whare
you can relisbly keep documenss for lang periods.

HEACHED THIS STAGE.

Appandfx IV Printer Characieristics

The Dffload system components concerned with listing documents to
a printer can support several printer types. In genersl, most of the
conmonly used listing features (such se paginetion and undariining]
will work with most types of printer. Howaver, thars are a numbar of
mors advanced facilities which sask to exploit the particutar
capabilities of the printer in use. These notes give @ guide to tha
printer spscific detsils necessary to mors fully exploit your
particular printer.

The number of vertical Lines to ths inch can he specified on most
printers. I defsult formats are used the Offload Listing componants
assume that this ic 6 lines to the inch. The number of characters per
inch along the Line may also be specified in many cases. This tan be
58t to any value thet produces results that plessa you. Howewer, you
should nots that thers will be & maxiumum number of charatters mcross
the page before "wrep—round” ocours (whers the end of a long Line is
sroken and put on the start of a new Linel. If this gccurs, make the
number of characters per inch higher or modify your documents to have
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less characters across the page.

The Offtoad listing components assume thet yout printer will NOT
generete an extra Line feed if a carrisgs ratura 1s gent to ft. If you
notice that all printing is double spaced whare this i6 not required,
alter the switch settings on your printer such that the extra Lina fead
is not genarated.

When using the LIST utility to obtain the best results for your
printer you must specify the type of printer you mre using. The following
types of printers are currently svailables

Dizplo 630 Printer:
Diablo A4 (not sheet feeder] - A
Diabio A4 (sheet feeder) - 4
]
2

Diablo A5 [sheet feeder} e
Disblo 2/3 A4 (sheet faeder] =

Spinwriger 5515 Printer:

Spinwriter (with sheet feed] — §

Spinwriter (no sheet fesd] - ¥
Paper nter:
Fapertiger 440 -F
Y inter:

Newbury 8510 (normal mogs] - N

Newbury B510 [incremental print) - I

Appendiz ¥ The Offload Program Structurs

A zimple startup progrem is used as SYSTEM.STARTUF on tha system diak
50 that the system 15 entered when the OffLoad System Disk is bootsd, Tha
program may chein ta tha Filer if Date setting is required. It than
chains 8 user program *STARTUP.CODE 1f this is provided by & user. The
progran then cheins onto ths main OFFLOAD program.

In order to svoid UCSD command prompts flashing on the screen, the
Filer ond E¢itor are not enterad by simple redirection of system input.
Instead thefr cude filss have bsen renamed to *FILER.CODE and *EDITOR.CODE
so that they can be executed as 1f they were normal user programs by
chaining.

The main OFFLOAD progrem reads a data file *OFF.INFO.DATA to sat up
valuas ralated to the mechine environment in use [(e.g., numbar of blocks
an 8 disk, how to formst disks, etc.]. If this dats file ic not present
or is out of gate compsred to the revision numbar of the OFFLOAD program,
& text file *OFF.INFO.TEXT 1s read to initinlise the data file, This
operation and the movement to a new revision numbar for the program and
information file 15 automatic and does not require any action (such as
file removall by & user — ao long as some disk space i5 eveilable.

Antegrating enother system employing program ghaining into Offload

FUND is 2 solf cuntmined suite of programs which use chaining betwsen
components in 2 similer fashion to OffLoad. FUND end Offload can coexist
because they have features which enable their use of chaining to be
presarved ehd a return to the calling package made.

0ffLoed and FUND clear the chaining queus when they begin execution.
This prevents outstanding chains from the calling package intarfering with
the chaining mechanism of the called pakage. When tha package finishes
ExBcution, a chained call is made to a nominated Ouit program. This may
be null to return to UCSD command leval er may be the celling packege to
raturn to OFfLoad or FUND ss & caller.

To call FUND gg @ componant of Dffload the following stepa must
‘taken by the OffLoad System Dick Buildar {NOT THE USEA}.

1. Edit the File MAINMENU.TEXT provided in tha FUND eystem to heve
OFFLOAD as the last program called on Quitting From FUND.

™

. Make a gapy of MENU.CODE (the mein entry level program for FUND).
Gall 1t FUND.CODE, This is used to enable the fund program o be
oalled by X(execute] *FUND rethar than the "anonymous" name MENU,
MENU.CODE must also be present &6 it is used fnternally by the
FUND program.

3. Put all the FUND componsnts on the OFFLOAD System Disk,
In the current varsion of Offioad on the SuperBrain microcomputer,
FUND is not mvailable & an executable subsystem since there is not enough

disk space for thie. With s winchester dick based DfflLoad system, the
ahove scheme could be sdopted.

-

Tec Starwriter nter;
Starwriter [with sheet feed] = T
Stapwriter [no sheet feedl ~R
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ndix ¥I _ Pre disks from the Off

The following steps should be taken to prepare a 6et of user for
use with en OffLoad workstation

1. Copy the Dffload system relesse disk onto a formatted disk using the

Tiransfer facility in the Fliler. Use a complete volume to volums
transfer (e.g., #4 to #5).

2. Take your own Licenced copy of UCSD p-System IV (if you do not have a
Licence you may not run Offload) and copy the bootstrap area of that
disk onto the copy of the DFFLOAD disk. Do this using the BOOTER or
BODTCOPY LCSD p-System utility.

3. The OFFLDAD system disk is now ready for use. Thera are verious files

on the disk which may be altered to aliow simpie use of your printer
and allow you to reset various defaults used by the system such as
pege layouts for printing.

*PROSE.INFQ may be altered to set directives which should be adopted
by PROSE for ell documents processed. The provided *PROSE.INFD
enebles underlining with the tilde (*~') charectsr and the explicit
blank charscter is the back guote ['°'). If you are using a shest
foader on a NEG Spimwriter you may slier the .OUTPUT options to allow
for this. A comment in *PROSE.INFO will help in this respect.

4. Formet and Fliler Z(aro up to 4 dicke depending on the requirements.
One is mandatory and should heve neme SPARE:. A user disk to get the
user steried shauld be provided le suggested mame is USER:]. If the
user will usa the MATL system name another disk MAIL:. If the user
will use the FUND system name another disk FUND:.
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Glossary of verms used in the (fflogd

BOOT — To stert up the OFFLOAD [or any other) system. This is the
first thing you do whan you stert using the systew [or the last
thing you try if you get totelly stuck). REBOOT means to atart
of f egain.

BLOCK — A larga Lump of fnfermatipn on an aree of disc. Any documant
or file consists of s whole numbar of these. A bad block
containa a part of & disc that has been dameged, so all tha
tnformation stored in that block has bean Lost.

T

CONFIBURE — Ta chenge @ syatem to meke 1t mars suiteble for s
perticuler application. eg. the aditor may automaticaily set
left and right mergine for you. [see ENVIRONMENT, PARAMETER)

CURSOR — The white rectangle or flashing underline eymbol on the
Goraen which shows whers typing will oppenr, and whers editor
commands will teke effect. Whan editing, it ten be shifted
around with the 4 "arrow" keys.

DATA BASE — A collastian of informetion {stored in a computer] about a
subject that 16 aveilable for ues in a number of weye. eg. 8
company's dets base may contain details about supplisrs:
sccounts held with them, sddresess for contacting them and
information about their products.

DEFAULT — Tha velue chossn automatically for & perameter if no other
6 speciPied,

DIREGTIVE — An instruction (narmally included within s document;
possibly a single character] to changs & system parameter [ses
PARAMETER). eg. PADSE diractives chenge paregraph margins etc.

ENVIRDNKENT — A "closed system" within which e user may perform
certain oparstions. By staying in a well-defined aree, tha user
shouldn’t get confused.

FILLING — Text wéy be adjusted sutometically to "fill" mach Line of
text with as many charactars as passible. This Looks neater, but
cars muet be teken to ensure that disgrams etc. aren't formed
into paregrephs mccidentally. Instructions for using this
feature in both PROSE end the editar are mvailable.

HOST COMPUTER — A large omputsr (probably costing milliona) that
llows meny people to uss it at once, from terminale that mey be
miles epart. This provides facilities uncbtainable from a micro-
computer, nd eleo provides more secure and ratiable storage far
valuable files and documents, EMAS is one particular host. A
computer of this type ie often referred to ss a MAIN-FRAME.

»
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JUSTIFY — Laft justificecion aligns sech line in a pisce of text
apainst the left=hand margin. Right justification doss the same
on the right. If prose ic asked ta both Left and right justify,

the spacing bstwaen individual words on esch Line 16
putomaticelly edjusted to Fit the Line-sizs exactly.

LIST — (In eddition bo conventianal English veage.l To print &
docunent an & printer. The paper output [listingl is often

called HARD-COPY.
MENU — A List of cptions availsble to ths user, often arranged

vertically and aften selected by simply choosing e mumber or

single letter besids each one [lika a Chinasa restaurant}.

MODE — A sort of “snviromment within an environment". eg. in LIST
mode, you cen't mccidantally siter Files by EDITing etc.

PACKAGE — A collection of suitsble utilities collacted togather to
make them easy to select and use for a particular purpose (Like

& bicycle tool-kitl.

PARAMETER ~~ A piece of information held by OFFLOAD about OFFLOAD. eg.
the printar type you heve, the Left end right margine in the
editor etc.

PORT — Tha socket in the back of & computer that allows it to be
connactad (viz e cablel to & printer, or parheps anothar
computer.

PREFIX — Somathing on tha start of & word. Here [connected with
filenames) it mesns an indication of which disk-drive you intend
to use (usually ommitted, unlees you went drive #4, when you say
"#4:" or V"), [sea SUFFIX)

PROMPT — A request by tha computer for the uger to type in some
information or to select an cption. It may contain an abreviated
List of the cptions available.

p-Systam — This is the underiying environment (which you mey never
gee) thet contains OFFLOAD in exsctly the eme way as OFFLOAD
contsins LIST, PAOSE stc.

QUIT — Get out of the mode you ars in, back to tha one you enterad 1t

ram.

REBOOT — Ses BOOT.

RECORD — A collection of all Information abaut & particular item in a
data base. Eg. all the svailable informstion about & parficulsr

enploy!

SUFFIX — Something on the snd of a ward. With filenames, it weans an
indication (which can often be ommitted) of whet sort of
information is contsined within the file nemed (usually ".TEXT"

for normal text].

TILDE — Tha charscter ("], often slso callad TWIDDLE or SQUIGBLE, This
normally controls underlining in LIST and PROSE,

TOBELE — Successive apsrations ewap between two stetes, ON ar OFF. eg.
@ bsll-point pen extends or retrects each time you press
["toggle"] the button; the shift-lock on a keyboard may aleo
behave Lika thia.

UCSD Veraion IV — In this cass, 3t means the same 85 p-Systom, Version
V is B particular relesse of this Eyetem.

USER ~ You, or anybody sles who happens o be USing & computer,

WINDOW — Thave 15h't anough room (often only 24 Lines) on a screen to
show you the whole of the dacument baing edited, so only a
portion of 1t 1a displeysd st any one time &s if seen through e
window, The portion sesn is itself commonly described as *the’

window.




